Orland Cemetery District
Vehicle Use & Safety Policy
Proposed Adoption 01/13/2026

1. PURPOSE:
The purpose of this Vehicle Use & Safety Policy is to establish requirements for the safe, lawful, and responsible operation of vehicles used in connection with Orland Cemetery District (the “District”) business. This policy is intended to ensure compliance with California laws and regulations, reduce risk, protect District assets, and promote public and employee safety.
2. SCOPE:
This policy applies to:
· All District-owned, leased, or rented vehicles.
· All District employees, board members, contractors, or volunteers authorized to operate a vehicle on behalf of the District.
· Any use of personal vehicles for District business.
3. VEHICLE USE AUTHORIZATION:
· Only individuals authorized by the District may operate a vehicle for District business.
· Vehicles shall be used solely for official District purposes, unless otherwise approved as outlined in Section 6.
· Unauthorized use of District vehicles is prohibited.
4. DRIVER QUALIFICATIONS:
All drivers operating a vehicle for District business must meet the following qualifications in accordance with California Vehicle Code (CVC) and related regulations:
4.1 Driver’s License
· Possess a valid California driver’s license appropriate for the type of vehicle being operated.
· Drivers shall not operate a District vehicle with a suspended, revoked, or expired license.
· Drivers must notify the District immediately of any change in license status.
4.2 Driving Record
· Drivers must maintain a safe driving record.
· The District may review Department of Motor Vehicles (DMV) driving records as permitted by law.
· Drivers with excessive violations, serious offenses (e.g., DUI, reckless driving), or patterns of unsafe driving may be disqualified from driving District vehicles.
4.3 Legal and Safety Requirements
· Drivers must comply with all California Vehicle Code, traffic laws, and local ordinances.
· Seat belts shall be worn at all times by drivers and passengers.
· Use of handheld mobile devices while driving is prohibited, consistent with California law.
· Driving under the influence of alcohol, drugs, or controlled substances is strictly prohibited and cause for termination.
5. VEHICLE OPERATION STANDARDS:
· Vehicles shall be operated in a safe, courteous, and defensive manner.
· Vehicles shall not be overloaded or used beyond manufacturer specifications.
· Smoking is prohibited in District vehicles.
· District vehicles shall not be used for towing unless expressly authorized.
6. PERSONAL AND BUSINESS USE OF VEHICLES
6.1 District-Owned Vehicles
· District vehicles are provided for official District business only.
· Limited incidental personal use may be permitted only with prior approval and must comply with California law.
· District vehicles shall not be used for secondary employment, personal business, or non-District activities.
6.2 Personal Vehicles Used for District Business
· Employees or authorized individuals using personal vehicles for District business must:
· Maintain a valid California driver’s license.
· Carry personal automobile liability insurance meeting at least California minimum requirements.
· Provide proof of insurance upon request.
· Personal auto insurance is primary in the event of an accident while using a personal vehicle for District business.
· The District does not assume responsibility for damage, maintenance, or repairs to personal vehicles.
7. INSURANCE REQUIREMENTS: 
7.1 District Vehicles
· District-owned vehicles shall be insured in accordance with California law and District risk management requirements.
· Coverage shall include, at a minimum, automobile liability insurance as required by the State of California.


7.2 Personal Vehicles
· Individuals using personal vehicles for District business must carry at least the California-mandated minimum liability coverage:
· $15,000 bodily injury per person
· $30,000 bodily injury per accident
· $5,000 property damage
· Higher coverage limits may be required by the District or its insurance provider
8. VEHICLE MAINTENANCE AND INSPECTION:
· District vehicles shall be maintained in safe operating condition.
· Drivers are responsible for performing basic safety checks (e.g., lights, tires, brakes) prior to use.
· Any maintenance concerns, mechanical issues, or safety defects shall be reported promptly.
· Vehicles shall not be operated if deemed unsafe.
9. REPORTING MAINTENANCE AND REPAIR ISSUES:
· All vehicle issues shall be reported as soon as possible to the designated supervisor or District Manager and Grounds Foreman.
· Reports should include:
· Description of the issue
· Date and time discovered
· Vehicle identification (make, model, license plate number)
· Only authorized personnel may arrange repairs or maintenance
10. ACCIDENTS AND INCIDENT REPORTING:
10.1 Immediate Actions
In the event of an accident involving a District vehicle or a personal vehicle used for District business:
· Stop immediately and comply with California Vehicle Code requirements.
· Check for injuries and call 911 if necessary.
· Exchange required information with other parties.
· Do not admit fault.
10.2 Reporting Requirements
· All accidents, regardless of severity, must be reported to the District as soon as possible.
· Drivers shall complete any required accident or incident report forms.
· Accidents shall be reported to the District’s insurance carrier in accordance with policy requirements.
· Accidents involving injury, death, or significant damage must also be reported to law enforcement as required by California law.

11. DISCIPLINARY ACTION:
Failure to comply with this policy, California law, or safe driving practices may result in disciplinary action, up to and including revocation of driving privileges, disciplinary measures, or termination, as permitted by law.
12. POLICY REVIEW AND UPDATES:
This policy shall be reviewed periodically by the District Board of Trustees and updated as necessary to reflect changes in law, insurance requirements, or District operations.
13. COMPLIANCE:
Failure to comply with this policy may result in disciplinary action and/or legal consequences as permitted by law. 

14. IMPLEMENTATION DATE:
	This policy will be effective starting January 13, 2026.


PASSED, APPROVED AND ADOPTED by the Board of Trustees of the Orland Cemetery District in a regular meeting held at its regular place of meeting this the 13th day of January 2026.


Vote:

AYES:      ( 0  )

NOES:      ( 0 )

ATTEST:  ( 0 )


_________________________				_______________________
Staci Buttermore, Secretary					Rick Beale, Chairperson
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								Board of Trustees
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